THE DELTEE FOUnDATION

Developing Human Potential

Author: Bella Doswell CCDP RCDP

How to Use Al Prompts for Job Search Purposes

ChatGPT

Great for content creation, step by step problem-solving, strategic planning, and reasoning-based tasks.
It has some Visual Content Analysis (Limited in Some Versions) - with ChatGPT Plus (Vision), it can
analyze images, charts, and graphs.

When to use ChatGPT:

When you need Al that remembers conversations and adapts over time

To help you with creative writing, business writing, or persuasive storytelling
* If you need structured, step-by-step resume tips

For interview prep or role-playing simulations

*  When automating work in Microsoft Office, Slack, or Notion

Gemini

Google's Al model Gemini is designed for understanding and generating text, similar to ChatGPT.
Gemini is improving but sometimes overcomplicates or lacks precision.

When to use Gemini:

*  When you need multimodal Al (images, video, text, and audio combined).

If you rely on Google services (Docs, Sheets, Gmail, Calendar) and want direct Al integration.
*  When doing research that needs deep Google Search and YouTube insights.

If you need real-time multilingual support or language translation.

*  When you want an Al that integrates with your Android phone & Google Assistant.

Perplexity

Unlike Gemini, Perplexity is focused only on text-based search. Perplexity relies more on direct
citations, reducing the risk of made-up facts (hallucinations) that Al models like ChatGPT and Gemini
sometimes generate.
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Use Perplexity:
When you need recent information (news, current events, company updates, regulations, etc.)
When you want citations or links to verify data
When doing research that requires multiple perspectives or academic sources

When you need a direct, factual answer without too much fluff.

A couple of reminders:

1) Read the disclaimers - none of these Al are intended to give advice.

2) Please don’t share any sensitive information in your conversations — don’t use your contact
details.

Can ChatGPT be detected?

Humans can tell Al generated work, as it contains no errors and is very consistent (many of us don’t
write like that). However, employers accepted long ago that people will use Al for marketing
documents — because they can’t stop it. The key when using it is not to just copy verbatim, but use it
as a base, adding in your own touches (such as metrics you’ve achieved) for authenticity.

General guidelines:

* Be clear and specific

* Use concise language

*  Provide good context

* Break down complex queries

* Set the desired tone, format or structure

Scaffold the prompts/questions in order to end up with something less generic - for example:

Generic - "Write me a cover letter template for an Aerospace Engineering role"

Detailed

Prompt 1 — Using the following job description and my resume, create a compelling covering letter that
will help me get an interview for the job. Highlight my top three pillars of success that will meet the
requirements for this role, in 4 paragraphs. Include a short sentence about why | am excited about the
role.” [The role [paste job description]. My resume: [paste in your resume from the content
downwards, do not include your name or contact details].
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Basic prompts

Identity Career Possibilities

Prompt: Suggest 10 potential career paths or job titles that would be a good fit for me based on my
skills and interests in [specific skills or areas of interest].

Prompt: [paste in your resume with no contact details or names]. Based on my resume, list me 10
roles | am qualified for, rank them, and give me a readiness percentage based on my likelihood to get
that job in a table.

Skill Development Resources

Prompt: Recommend resources or online courses to help me improve my [specific skill] to increase my
employability for [job title] positions in the [industry] sector.

Optimise/Create Your Resume

Prompt: Using my resume and the following job description, identify the strengths and gaps of my
applicability for this role, giving my a metric of my suitability. The role [paste job description]. My
resume: [paste in your resume from the content downwards, do not include your name or contact
details].

Prompt: Give me the top 4 areas of expertise | should mention on my resume to help me get an
interview for the job. List these with no explanations. (option: if these are too long, ask it to simplify).

Prompt: List the top 15 competencies | will need to list on my resume for this job. List these with no
explanations. Do not repeat the 4 areas expertise you gave me earlier.

Prompt: Assessing my resume, give me 4 pillars of success that | can add to my resume for this role.

Prompt: Using my resume as a guide, Create a new resume for [insert job title here] with measurable
results tailored to this job description. Ensure the result is ATS friendly when it comes to formatting.

Prompt: Find keywords for [industry/job] and integrate them naturally into my resume.
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Prompt: Suggest [industry] jargon that will improve my resume.

Prompt: Using the following text [add in work experience from your resume for the role you need
finessing], create and tailor accomplishment statements that will help me get an interview for the job.
Keep metrics where appropriate.

Prompt: Trim my resume to one page, improve the structure and polish the grammar.

Create Your Cover Letter

Prompt: Write a cover letter for a [job title] position at [company name], focusing on my experience in
[specific skills or industries] and how they align with the job requirements. Here is the job description
[paste job description].

Craft an elevator pitch

Prompt: Create a 30-second elevator pitch highlighting my key skills, experiences, and career goals for
aljob title] role in the [industry] sector.

LinkedIn
Craft a LinkedIn Headline and About Section

Prompt: Create 20 LinkedIn Headlines for the role of

Craft a LinkedIn About Section

Prompt: Using the following resume as a guide, create a compelling LinkedIn about section. Use a
direct, natural yet advertorial style.

For Executives: Using the following resume as a guide, create a compelling LinkedIn about section. Use
a direct, natural yet advertorial style. Tailor this for a C-Suite/Board Member audience who are short
on time.

Werite LinkedIin Networking Messages

Prompt: Craft a personalized LinkedIn message to connect with [name or job title] at [company name],
expressing my interest in [industry or job] and exploring potential job opportunities.
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Gather insights and recommendations for developing a job search strategy

Prompt: Develop a job search strategy for a [job title] position in [location], including target industries,
companies and potential networking opportunities.

Networking — How to Identify Companies You Want to Work For

These are not 'potential' companies: these are "Yes!" companies for you.

Use the prompt in Gemini or Perplexity for this, not ChatGPT:

Prompt: Find companies in (choose your location) that are currently undergoing
significant transformation, restructuring, leadership transitions, mergers, or high-growth expansion.
Prioritize companies that would benefit from experienced (add job title). Provide
details on their recent organizational changes, key decision-makers, and any job openings for

(job title interested in) or related roles.

Use Al to help you understand the current topics/pain points for businesses in your chosen
role/industry.

Prompt: What are some common pain points for businesses who need (add job title) as part of their
company?

Make notes on what you think are the most salient points of discussion/ones you can immediately help
with and use this to develop some questions you could ask your chosen People of Interest to talk to
within these companies.

Define your list of People of Interest to talk to.

Prompt: Give me a list of people it would be good for me to talk to in these companies. Include people
who hire (add job title). List these as job titles, names, with no explanations.
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Interviews

Prompt: Using the following job description, create 15 behavioural interview questions that | am likely
to get asked at interview. Then, using my resume, create 15 answers | can give (one for each question)
that will help me get the job. Please present these in question and answer format.

Prompt: Using the following job description and my resume, identify the gaps | may have for this role.
Then, create 10 behavioural interview questions | am likely to be asked concerning those gaps, and
suggest answers | can give to try and bridge these gaps as best | can, so that | can get the job. Please
present these in question and answer format.

Write a thank you email after an interview

Prompt: Write a thank you email to the interviewer for a [job title] position, expressing my
appreciation for the opportunity and reiterating my interest in the role.

Gemini/Perplexity Prompts:

List companies in [industry or field] located in [city/region]. I'm looking for [add job title] role
opportunities. Include small and medium-sized businesses, not just large corporations.

Research and summarize the company culture at [Company Name]. Include information on work-life
balance, values, employee reviews, and any recent news or events that shed light on the work
environment.

Analyze [Company Name]'s industry standing and future outlook. Provide insights on their financial
performance, competitive landscape, potential challenges, and growth opportunities in the coming
years.

Find and summarize recent projects or initiatives undertaken by [Company Name]. Highlight the skills
and technologies involved, the impact of these projects, and any employee testimonials or insights
related to this work.
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