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Developing Human Potential

Debriefing after an interview is an important step to improve your interview skills. The following questionnaire
provides an opportunity to reflect on your performance, celebrate your personal victories, and establish an
action plan for future learning. Complete this questionnaire as soon as possible after your interview to ensure
you record as much relevant detail as possible. This questionnaire will be helpful to reference when writing a
thank you letter.

Company Name:

Job Opportunity (Position Title):

With whom did you meet? (Names and Job Titles)

How long was the interview?

What did you learn about the position?

What did you learn about the organization?

What questions or issues did you answer particularly well?

What questions or issues were challenging for you to answer?
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What did you notice about your body language?

How was the quality of your voice?

What did you like most about the position?

Did you forget or not have the opportunity to discuss something important?

Did you discuss a compensation plan?

What is the timeline for decision making?

How was your “close?”

On a scale of 1 (poor) to 10 (excellent) how well did you do? What is the rationale for your rating?

Remember to send a Thank You to your interviewer(s) within 24 hours of your interview.
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